
INSTRUCTIONS ON HOW TO UPLOAD PHYSICAL PAPERWORK AND
COMPLETE ONLINE FORMS REQUIRED FOR NORTHWEST ISD

ATHLETICS.

1. Go to the following website via your phone’s internet browser or desktop
computer internet browser. You may use the RankOne parent app but it is less
user friendly to upload and complete the forms.
https://northwestisd.rankonesport.com/New/NewInstructionsPage.aspx

2. Once you have read the instructions, click on the “Click Here” button to take you
to the next page.

https://northwestisd.rankonesport.com/New/NewInstructionsPage.aspx


3. If you have a RankOne Account, you may log in now. If you are unable to log in
for whatever reason, click “continue as a guest”. We highly recommend creating
an account.

4. If you continue as a guest, this is the next page you will see. There are 9 forms
in total that you must complete, with two of them being where you upload a digital
copy of your physical paperwork. You can go directly down the list as listed, so
start by clicking on the “HealthCare Providers Immunity” page.



5. You will need to input your student’s first and last name, student ID number, and
the school they will be attending for the upcoming school year at the top of the
page before continuing on to reading and signing the document. Once you are
finished, click “Submit” at the bottom. This should take you directly into the next
document which is “Parent Signature”. You will complete the same steps as
above to complete this form. Next, will be the “Medical History Upload Form.”

6. For the “Medical History Upload Form” -you will be uploading the 1st page of the
paperwork labeled “Pre Participation Physical Evaluation -Medical History” on the
top. You will need to first select how you would like to upload the document. PDF
(something you have scanned onto your desktop or through the genius scan app
on your smartphone) OR if you have a nice quality picture of the document



already saved on your phone or computer. Once you click the format you’d like
to upload, you will then click the “Select” button to upload the form. Below is an
example of what the 1st page will look like (please make sure it is completed
before uploading).



7. Once the Medical history has been uploaded, you will sign and hit submit at the
bottom of the page.

8. You will complete this step again for the “Physical Upload Form”. This form is
Page 2 of the paperwork. It is labeled “Pre Participation Physical Evaluation -
Physical Examination” and should have doctor clearance and signature at the
bottom of the page.



If you have scanned both pages together as one document, please upload the PDF on
both “Medical History Upload Form” and “Physical Upload Form”.

9. Once completed, you will continue down the list of online forms until all have
been submitted. All forms will get approved automatically besides the “Medical
History Upload Form” and the “Physical Upload Form”. Those will get sent
directly to the athletic training staff to be reviewed before being approved or
denied.

10. If you are having any issues or have further questions regarding this process,
please reach out to the athletic trainer directly.

Head Athletic Trainer - Chelsee Smith: chelsee.smith@nisdtx.org
Assistant Athletic Trainer - David Dietrich: david.dietrich@nisdtx.org
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